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Standard Operating Procedure – Business Incubation 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Setting Eligibility Criteria for Applicants to 

Apply as ‘Incubatee’ 

Depending upon ‘Strategic 

Intent of Incubator 

 

Finalization of Terms and Conditions 

(between Incubator & Incubatee) 

Incubation Agreement to be 

drafted and vetted 

Advertisement/ Call for Applications 

(online and/ or offline) 

Along with Pitch-Deck 

(in the prescribed format) 

Application Submitted by Applicants 
May be Online or Offline 

(Entries on Excel File) 

Screening of the Applications & Call for 

Interaction/ Interview to shortlisted apps 

On the Basis of Eligibility 

Criteria 

Interaction with Selection Committee 
Selection Committee to form 

(as per guideline) 

Minutes of Meeting to prepare & Intimation 

given to the applicants 

Based upon MoM, Applicants 

are informed 

Regret with 

Committee’s comments 

Agreement terms & Required 

documents list to be provided 

Signing of Agreement and Issue of 

Incubation Confirmation Letter 

Execution as per the Agreement 

Terms 

Letter of Intent 

Issued 

Not 

Selected 
Selected 

Welcoming New Incubatees and Starting 

with Orientation Program of Five days 

After documents submission & 

necessary due diligence 


